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Safe System of Work Plan (SSWP) Guidelines

The Safe System of Work Plan (SSWP) complements the Safety
Statement required under the Safety, Health and Welfare at Work
Act, although it does not replace the requirement for such a Safety
Statement except where employers employing 3 or less employees
are in full compliance with the relevant Code of Practice.

This guidance, which is particularly relevant to contractors, self-
employed persons and employees, deals with the maintenance of
buildings and monuments.

The SSWP will help users to complete maintenance work on housing,
buildings, monuments and other structures in safe manner.
Completing and using the SSWP will also help you to meet some of
the legal obligations placed on you by health and safety legislation.

The Safe System of Work Plan (SSWP)

The primary objective of the SSWP is to identify the major hazards

associated with your work activities and to ensure that

appropriate controls are in place before work commences.

The SSWP achieves many other objectives, including:

¢ Links the implementation of the Safety Statement directly to
the work activity except where employers employing 3 or less
employees are in full compliance with the relevant Code of
Practice.

¢ Focusing on safety for a particular task. The SSWP is completed
at the start of each activity, and can be reviewed at any time
during the work.

e Increasing awareness. It encourages the users to consider a
range of options to deal with the risks. The users will become
familiar with the various controls available.

¢ Communicating through the use of pictograms so that the
meaning can be understood by persons who possess little or
no English.

e Being user friendly: just tick the hazards and controls.

The Safe System of Work Plan (SSWP) should be used as a final
check to ensure that the identified controls for a specific
construction work activity are available and in place. However
safety starts long before any specific construction activity takes
place. Hazard identification, risk assessment, the elimination
and control of identified hazards must take place through all
stages of construction from the planning stage, through the
design process, the tendering process and on to the
construction stage so that each specific construction activity will
have had safety built in.

The SSWP: A 3-part process:

e Part 1: Planning the activity

e Part 2: Hazard Identification, and Control Identifier
* Part 3: Sign off

PART 1

This part will be completed by the person planning the activity.

Normally this will be carried out by the responsible person/

supervisor/foreman and/or engineer prior to work starting.

¢ Identify who the employer/self-employed person is, e.g. Acme
Pipe Laying Ltd

¢ Name of the Responsible Person/Supervisor for the activity, e.g.
A. McSample

¢ Identify the number of workers in the team, e.g. 3

¢ Identify the specific location of the activity, e.g. gridline x to
gridline y

e Describe the specific activity, e.g. pipelaying

e When the work is to start, the date, e.g. Tuesday, 1st June

e What skills are required, e.g. 360 excavator driver, banksman,
pipelayer, flag man

e Plant and Equipment required, e.g. Fiat Hitachi EX200, Sling,
Shackle

e Hazardous Materials, if used, e.g. Acme Bondex XXX, R45

¢ Contact Names & Tel No. in the event of an emergency, e.g.
Site Supervisor or Foreman

e Name of the First Aider, and the location of the nearest First
Aid Box

* Are Permits to Work required? Tick type

e The final section of this part: list requirements that are
identified in the Construction Regulations and other
Legislation as mandatory. Where these requirements are in
place a tick mark should be placed in the round box.

Note: For sites where more than 20 persons are normally employed

at any one time, a site safety representative should be appointed.

PART 2

This part of the SSWP form deals with hazard identification, risk
assessment and risk control. Normally the hazards and controls
will be identified by the engineer, supervisor, or foreman prior to
work starting.

identified by ticking the square boxes in the “Select

™ The Hazards or Work Activity of concern should first be
yi \ Hazard or Activity” column.

The appropriate Controls to eliminate the hazard or
reduce the risk should be identified by ticking the
square boxes in the “Select Control” column.

When controls are in place tick the round box. This must
be done in conjunction with the workers at the specific
A work location prior to the work taking place.

Qlfl

™ Similarly, the Personal Protective Equipment (PPE),
O should be selected by ticking the square boxes in the PPE
e section, and when acquired by ticking the round box.

Part 2 of the form may also contain several blank hazard triangles,
each labelled with the word “identify”, and several blank control
boxes, each labelled with the word “other”. As the list of hazards
depicted in the form is not exhaustive, where other hazards are
identified, these can be written into the blank hazard triangles.
Similarly, as the list of controls depicted in the form is not
exhaustive, where other controls are identified, these can be
written into the blank control boxes.

PART 3

This part deals with the signing off of the SSWP. The purpose is to
ensure that the form has been fully completed and that relevant
persons involved in the work activity have been made aware of the
risks and the controls required to eliminate such risks. Initially the
person who identifies the hazards, controls and activities based on
their knowledge of the work involved and any information made
available to them signs off. The next signature is of the person(s)
who puts the identified control measures in place. Finally, as the
persons involved in carrying out the work activity and to whom
the SSWP applies are made aware of the controls for their own
safety, each person involved identifies that they have been made
aware of these controls. Persons who call to the site and who may
also be exposed to any risks arising must be made aware of the
controls in place and should also sign the SSWP.

Note 1: The completed SSWP must remain at the specific location of
the work with the persons carrying out the work activity. The SSWP
should be kept in a location which is accessible to all.

Note 2: A new SSWP must be completed when (1) a new hazard is
identified, (2) the task changes, or (3) the environment changes.
Note 3: The completed SSWP must be reviewed on a regular basis.

Optional: A record sheet is available inside the back cover.

REMEMBER “IF IT'S NOT SAFE DON'T DO IT, AND INFORM SITE MANAGEMENT"

Published in 2010 by the Health and Safety Authority. © Copyright The Health and Safety Authority — 2010. All rights reserved. No part of this publication may be reproduced, stored in a
retrieval system, or transmitted in any form or by any means, electronic, mechanical, photocopying, recording or otherwise, without the prior permission of the Health and Safety Authority.

We gratefully acknowledge the help and participation of the LASAG group in the production of this form.



PART 1

PART 2

HEALTH AND SAFETY
AUTHORITY

A SAFE SYSTEM OF WORK PLAN (SSWP)
Al Ty BUILDING AND MONUMENT MAINTENANCE

Plan No. I:I

Job Details

Resources Required

Emergency Details

Employer Name:

Responsible Person:
Number of Workers:

Specific Location:

Description of Works:

Worker Skills: Contact Names & Tel No.
1.
2.
3.

Plant/Equipment: First Aider:

Location of First Aid Box:

Start Date:

Hazardous Materials:

NOTE: A new SSWP must be completed when
the task or the environment changes.

WORK PERMITS REQUIRED

Hot [ | Electricity [ | Asbestos [ ]

Confined Space [ | Other [ ]

Method Statement Yes [ | No [ ]

Before Works Starts the following arrangements MUST be in place

safepass

REGISTRATION C

Fd

Plant/Eq. Cert. O

::::::::::

Supervision O Safe Pass O

CSCS - O

ation/
Induction O

WC & Washing O Canteen O

Drying/ChangingO Drinking Watero First Aid O PPE O

D

SELECT SELECT All controls identified below must be in place before work starts
Oli‘iﬁéﬁr\{l?TY CONTROL Tick the |Z box to identify controls required; Tick the @circle when control is in place.

O

Members of the
Public/Live Traffic

Pedestrian Way O

L

O

Tool &
Equipment SecurityO
==

Other O

O

0 O

Infestation o~
Survey/Assess E;fe.}mianma"'i‘:,?o"/ Specialist PPE O \AVellién[l)alsease/ Other O Other Extraction
= U - g othe o =
Working with . = =
Electricity %aiekx Nllanual Warning Signs O Permit to Work O
O O [
LA
Hand Held
. R

Equipment ainerance_ () Sinhewness O

L —

Working from
Height incl.
Roof Work &

O

e
HO .0‘0 XU
R
I%ertetetets
KNS
PGS
(>
I

Nets/Bean Bags O

>

By

|

. A Y
r Access O

Ladde

Falling Objects

Chutes

O

fall ﬁ) /

J
NN~ S0 )
Protection and Rescueo Crawling B

O

oards

E

== i——y

Q

Accompanied/ Communication/
Attended Alarm

Lone Working/
Violence

Controlled
Periodic Checks

O Training

Examination & Inspetticno
—

Risk Assess|

O Liaison O Other O

© Copyright The Health and Safety Authority — 2010



PART 2

PART 3

HAZARD OR
ACTIVITY

CONTROL Tick the |Z box to identify controls required; Tick the @circle when control is in place.

>

Plant and Lifting
Operations

Check
Selection/SuitahiIityO Liffi;g Gear

Weather O

Hidden
Services

B

O Warning Signs O

Reverse Excavator/
Warning Devices O Check Valves O

=

Ashestos
ontaining Material

o

Identity/Survey O Risk Assess
—

Vaccination O
Programme

O

Examination & Inspediono

Training; Servicin
R e il

Manual
Handling

O

— Substances
Permit to Work O

PPE

O

Safety Helmet O Safety Boots O Eye Protection O Safety GIovesO Ear Protection O O Face Protection O
T

|

Fire

ity

Hazards, activities and controls on this SSWP identified by:

Controls put in place by:

I have been made aware of the hazards &
controls for this activity. Signed by Team:

Time:

Time:

NOTE:

This list of Hazards and Controls is not exhaustive and is in no particular order.

IF IT'S NOT SAFE DON'T DO IT AND INFORM SITE MANAGEMENT

© Copyright The Health and Safety Authority — 2010
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FOR THE RECORD (OPTIONAL)

PLAN NO.

START DATE

LOCATION

PREPARED BY




Safe System of Work Plan (SSWP)
Building and Monument Maintenance

Working to create a
national culture
where all commit to
safe and healthy
workplaces and the
safe and sustainable
management of
chemicals.

HEALTH AND SAFETY
AUTHORITY
Metropolitan Building
James Joyce Street
Dublin 1

Tel. 1890 289 389

International callers
00353 1 6147000
Fax. (01) 6147020

www.hsa.ie

s®a

HEALTH AND SAFETY
AUTHORITY HSA 0341





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /OK
  /CompatibilityLevel 1.3
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




